
Program Name or Ancillary Text eere.energy.gov

FY 2024 Sustainability Reporting
Kick-Off

September 26, 2023

Sustainability Performance Office



Agenda

• Key Reporting Dates

• FY 2024 Site 
Sustainability 
Plan Overview

• FY 2024 Major 
Updates

• Reporting Changes 
by SSP Category



Key Reporting Dates

Date(s) Action/Event
February 2023 • Dashboard opened for FY 2023 data entry.

September 28, 2023 • Dashboard new user training.

October 3, 2023 • End of year FIMS basic facility information uploaded to Dashboard.

October 5 – November 30, 2023
• Open Help Calls every Thursday from 3-4 pm EST. Call-in details available on the 

Dashboard. 

October 20, 2023

• Sustainable Building page is locked for data entry until February 2024. All updates must 

be completed before Oct. 21st
.

• FY 2023 Biobased Product Purchases Workbook uploaded to Dashboard, if needed.

November 17, 2023

• FY 2023 Dashboard data, including Sustainable Acquisition Contracts (if needed) is due 

with appropriate level(s) of approval.

• If not using the Dashboard approval process, be sure to upload a completed Dashboard 

Data Accuracy Self-Certification.

• Final FY 2023 Federal employee travel data uploaded to Dashboard.

November 20 to December 15, 

2023
• SPO to QA/QC data and work with sites to finalize FY 2023 reporting.

December 1, 2023

• FY 2024 SSP narrative, Excluded Buildings Self-Certification, and optional Plan Signature 

Document are due with appropriate level(s) of approval.

• Dashboard closes for FY 2024 SSP entry.

January 19, 2024 • Deadline for selected sites to submit verification documentation.



FY 2024 Site Sustainability Plan 
(SSP) Overview

• The "SSP Guidance" has become the "SSP 

Instructions" to adhere to DOE O 436.1A 

terminology.

• The SSP Instructions focus on CFE, ZEV, 

and buildings goals and have been 

streamlined to reduce the reporting burden.

– Focus on advancing sustainability efforts 

rather than reporting on them.

• Waste, Indirect Emissions, and Sustainable 

Buildings, and Electronic Stewardship 

narratives are not required. Sites can 

continue to describe efforts in these 

categories. Data for these areas are due by 

the November 17th reporting deadline.



FY 2024 Major Updates – Projection 
Graphs 

• The SSP Projection 

Graphs for Energy, 

Clean and Renewable 

Energy, Water, Waste, 

and Sustainable 

Buildings have been 

archived.

• Sites do not need to 

fill out projection 

graphs this year.



FY 2024 Major Updates – Metering

• The Dashboard’s Facility Metering Status module was revamped 

in early 2023.

• Enter any metering updates directly within the module by the 

November 17th reporting deadline.



FY 2024 Major Updates – 
Electrification (1 of 3)

• Building energy source fields have been added to the Metering 

Status page to identify buildings with Scope 1 energy sources.

• Ensure you make updates to this category before the 

November  17th data reporting deadline.



FY 2024 Major Updates – 
Electrification (2 of 3) 

Examples of Buildings WITH Scope 1 Emissions (per FBPS guidelines)

Building uses a 

natural gas water 

heater for 

restroom faucet

hot water

Building uses a 

fuel oil boiler for 

winter heating 

Building uses a 

diesel generator 

to curtail peak 

electricity 

demand charges

DOE

Building gets steam 

from a DOE-

operated gas-fired 

central plant for 

winter heating

Examples of Buildings WITHOUT Scope 1 Emissions (per FBPS guidelines)

The building’s 

only fossil fuel 

use is a diesel 

generator to 

provide power in 

emergencies

Building buys steam 

from a local utility 

company gas-fired 

plant for winter 

heating 



FY 2024 Major Updates – 
Electrification (3 of 3) 

• Electrification goals columns have been added to the Facility 

Goal Category page to identify a site’s priority and date 

for electrifying applicable buildings.

– Enter the planned electrification year based on known or 

anticipated funding availability and the estimated project 

completion date asset. You may leave this field blank if plans 

and funding are unknown.

• Ensure you make updates to this category before the November 

17th data reporting deadline.



Energy Management Reporting 
(1 of 2)

Narrative Changes

• Report on net-zero buildings in the Energy Management SSP 

section.

• Three fillable tables have been added to the Energy SSP narrative 

section for sites to list construction of new electric facilities, identify 

planned electrification efforts, and identify deep energy retrofits.



Energy Management Reporting 
(2 of 2)

Data Entry Changes

• To support CFE tracking, SPO is adding fields to the Dashboard’s 

Energy module to report on a utility provider’s energy source mix. 

We expect these enhancements to be live in October.

• Fields will be added when the Subcategory = Electricity or 

Natural Gas.

• There will be dropdowns for Utility Regulatory Market, Utility 

Provider Name, Agreement Type, and Contract Period. 

Balancing Authority and Carbon Pollution Free Electricity Grid 

Mix will be optional fields. 

• More details and tutorials about these changes are forthcoming.



Water Management Reporting 

Narrative Changes

• No substantive SSP guidance changes to the Water Management 

section.

Reminders

• All sites must develop a Water Assessment by March 29th, 2023. 

This is a separate from the EISA data which is due February 23, 

2024.

– Monthly Water Open Help Calls have been scheduled and call-in 

details can be found on the Schedules section of the 

Dashboard.

– Water Assessment Resources are available on the Dashboard’s 

Supporting Resources.



Waste Management Reporting

Narrative Changes

• Sites do not have to include a Waste Management narrative 

in their SSP.

Data Entry Changes

• Sites are to submit waste data by the November 17th 

reporting deadline.



Fleet Management Reporting

Narrative Changes

• The bullets in the SSP narrative 

section have changed from the 

prior year’s instructions. Sites 

should answer all bullets on fleet 

management, acquisition, and 

ZEVs.

▪ All bullets comply with E.O. 

14057, CFR, and fleet 

management 

plan requirements.



Clean & Renewable Energy

Data Entry Changes
• Fields are being added to the Energy Management section to account for 

site CFE efforts.
• The On-Site Clean & Renewable Energy Generation Systems section 

page  remains the same from last year.  Sites are to report on RECs and 
on-site systems here.

Narrative Changes
• Bullets have been added to the Clean & Renewable Energy narrative 

section for sites to describe plans for measuring CFE consumption and 
meeting CFE goals. Additionally, to meet Sustainability Strategic Plan 
requirements:

– Sites are to provide their expected annual Grid-Supplied CFE, on-site 
CFE, purchased CFE, and legacy CFE from EPACT 7.5% (in MWh) for 
FY24 – FY30.

– Sites are to estimate their expected annual total electricity use (in 
MWh) for FY24 – FY30.



Investments: Improvement 
Measures, Workforce, & Community 

Narrative Changes

• A table has been added to the Investments: Improvement 

Measures, Workforce, & Community SSP section to list progress in 

implementing life cycle cost effective ECMs accomplished via 
performance contract.

Data Changes

• Sites should continue to report on ECMs within the Efficiency and 

Conservation Measures section of the Dashboard.

• Remember to report on site training efforts within the Training and 

Education section of the Dashboard. Include climate literacy training 

in your data submission.



Sustainable Buildings

Narrative Changes

• Sites do not have to include a Sustainable Buildings narrative in their 

SSP. Sites are still to report on Sustainable Buildings by November 17 

reporting deadline.

Requirement Changes

The square footage threshold for Guiding Principles (GPs) has increased 

to 25,000 sq ft.

– Site can get credit for buildings under 25,000 square feet (sq ft). 

that meet the GPs.

– The Dashboard’s Comprehensive Scorecard needs to be updated 

to include the 25,000 sq ft threshold increase and to depict 

buildings less than 25,000 sq ft that achieve GPs.

• New leases issued after 9/30/2030 that are greater than 25,000 

rentable sq ft and where the Federal Govt. leases at least 75% of the 

total building square footage, must be in NZE buildings. More on 

green leasing requirements here.

https://www.gsa.gov/system/files/Schelbert%20Kosmides%20Green%20Leasing%20Task%20Group.pdf


Acquisition and Procurement 
(1 of 2)

New Requirements

• Per DOE Order 436.1A, sites are to complete a Supply Chain 

Vulnerability Assessment. SPO is currently developing 

this guidance and will work with programs to set the due date.

Reminders

• If utilizing the workbook(s) for supplementary reporting, upload 

them to the SSP Acquisition & Procurement module as a 

supporting document. The Biobased Product Purchases 

Workbook is due by October 20, 2023, and the Sustainable 

Acquisition (SA) Contracts Workbook is due by November 17, 

2023.



Acquisition and Procurement 
(2 of 2)

The SA Contracts Workbook now includes conditional formatting.

• The "number of eligible contract actions" minus the "number of 

contract actions without opportunity for SA clauses" fields must 

match the "total" cell in table A or the cells in table B. The "total 

eligible contract dollars" must also match in both tables. Numbers 

that do not match will be red w/ a strike through.



Indirect Emissions

Indirect Emissions Narrative Changes

• Sites do not have to include an Indirect Emissions narrative in 

their SSP.

Indirect Emissions Data Changes

• Sites are still to report on Indirect Emissions in the Air Travel, 

Ground Travel,  and Commute data sections by November 17 

reporting deadline.

– SPO expects to receive revised guidance on Scope 3 

emissions reporting from CEQ and GSA. It is necessary 

for sites to continue to report on travel and commute data 

in the Dashboard so we can leverage this data when 

needed.



Fugitives and Refrigerants 

Fugitive & Refrigerants Narrative Changes

• Include details of substitution and phasedown efforts (e.g., 
sulfur hexafluoride (SF6), hydrofluorocarbons (HFC)). Include 
SF6 and HFC material substitution and usage reduction efforts

- Response to HFC Phasedown for continued HFC 
procurement.

- Review of alternatives to HFC including materials 
researched, considered, and implemented.

- Lessons learned and best management practices for 
substituting and reducing HFC.

Fugitive & Refrigerant Data Changes

• SPO is working on changing some of the F&R Dashboard 

calculations.  Users will have the option to choose between 
Material Balance or Simplified Material Balance to calculate 
F&R usage.



Electronic Stewardship & Data 
Centers

Electronic Stewardship & Data Centers Narrative 

Changes

• Sites do not have to include an Electronic Stewardship & 

Data Centers narrative in their SSP. Sites are still to report 

on Sustainable Buildings by November 17 reporting 

deadline.

Photo Credit: ORNL's Oracle StorageTek SL8500 data library was successfully recycled on 

GSAXcess.



Climate Adaptation & Resilience

Climate Adaptation & Resilience

• Resilience solutions identified in VARPs should be added to 

the Resilience Solutions Tracker section of the Dashboard.

• Resilience solutions will go through the normal Dashboard 

review process. Any updates should be made by the and 

reviewed by November 17th data deadline.



Reporting Resources

• The Dashboard’s Supporting Resources page has many 
reporting resources!

• Biobased and Sustainable Acquisition Contracts Workbooks 
are within the SPD Reporting Files section.

• Dashboard tutorial videos can be found under the SPD 
Training Files section. SPO recommends viewing the Site 
Sustainability Plan Module and QA/QC and Change Request 
videos for more information on submitting data and SSPs.

• A requirements matrix can be found on the Statues section.



Schedules

• The Schedules page has been updated with updated FY 2023-

2024 reporting dates.

• A New User Training will be held on September 28th from 3-4 

pm EST.

• Open Help Calls will be held from October 5th to November 

30th from 3-4 PM EST.

• Calendar invites can be downloaded from the Schedules page.



Contact Us!

Thank you in advance for preparing your data and SSPs!

If you have any questions, send us an email at 

sustainability@hq.doe.gov.

mailto:sustainability@hq.doe.gov
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